
GRADUATION 
REGISTRATION GUIDE



Step1: Log in to Uniweb

■ login to Uniweb using single sign on 

■ Login: name.surname

■ Password: your password



Step2: Registration on Alma Laurea

■ Open menu

■ Click on “Diploma attainment”

■ Click on “registration on Alma Laurea”



■ Click again on “register on Alma Laurea”

■ Fill out the questionnaire form



How to fill Alma Laurea

■ It should be filled with personal information

■ It should have the date of the thesis discussion

■ A password to complete the registration should be set

■ Ps: the system will ask for a security question



Step3: thesis information

■ Click on “add thesis title”

■ Click “Next”



■ Click on “Degree thesis”

■ Fill out the following form



■ Add your supervisor’s name

■ Search for your supervisor’s name and click “next”



■ Review the data of the thesis and click on “submit thesis information”



■ When the thesis summary page appears, click “back to graduation dashboard”



■ Send an email to remind your supervisor to approve your thesis title before you 

continue the process

■ After the approval, you will receive a confirmation email 

■ Continue the procedure of the final thesis application



Step4: Completing the graduation 
application

■ Go back to Diploma attainment

■ Click add “graduation application”



■ Click on “diploma attainment”

■ Click on the graduation session of your choice and “Next”



■ After completion of the Alma Laurea correctly, the red bullet should turn green

■ Click “Next” to continue



■ Fill out the list of questionnaires



First questionnaire

■ Choose one of the options and click “Next”

■ Click on “confirm” to submit your response



Second questionnaire

■ Start filling the questionnaire and click “Next”



■ Bullets should turn green once both questionnaires are filled

■ Click “Next”



■ Add Thesis abstract twice in English



■ Click on “Grant License”



■ Choose Discussion as Type of Examination and click “Next”



■ Review all filled data and click “Next”

■ Click on “Complete Degree attainment application”



■ Give feedback on application process and click “next”

■ Click on “Back to graduation dashboard”



Step4: Payment of revenue stamp

■ Go to menu on Uniweb and click on ”Right to University studies, diasbility, 

disclosure, summer courses”

■ Click on “payments”



■ Click on the invoice to initiate the payment



Payment options: 

■ Print the MAV invoice and pay it at the bank or any tobacco shop (tabaccheria) 

■ Pay directly online using PagoPa

■ PS: Red bullet under the status section should turn green some days after the 

payment


